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HOTEL SEARCH
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1 Enter the key data for
your event here, it will be
used automatically for the
detailed planning
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HOTEL SELECTION

You can select up to four hotels in the results list. According to your request, it dis-
plays hotels only that offer sufficient capacities.
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Next, click “Send
request to hotels”
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DEFINITION OF REQUIREMENTS

1 Define your event data,
event rooms, and conference
equipment, meeting room
equipment, refreshments, as
well as additional services

2 Here, you can save your
request, also as a template
for future events

Wave request as template
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3 Define the guest rooms on the
next page. Additional guest
rooms can be defined after
clicking “Save and continue”

4 State your contact data, agree
to the Terms of Use, and click
“Send request to hotel*
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Select guest rooms

Your Travel Dates
Arrival % BB 15 - September2015 -

I 16 ~ september2015 -

Departure *

State contact information

Your event

Event title * Event

Event type Please select -

After you have sent your request, you can save and print your data. You can also return
here to use the entered data for a new request.

HRS.meetago.com

powered by

SJHRS]




COMPARISON OF OFFERS

To be spared from time-consuming requests, you will be informed about new offers or
a declination via email.

1 Event representative function: Record: 732466
By clicking on the yellow
pencil, you can assign a Title of request: Event \
colleague of your department )
. Date: 16. Sep 2015 until 16. Sep 2015 \
as a representative for your

event. You find the general
representative function under
“My Profile > Change Profile”. Comparison:

Event organizer: Testy Tester ‘\

Download bid comparison {PDF)

/ Follow-up questions: Message to/from the support team

2 You can view all detailed hotel

offers as a PDF document Hotel requests

here.
Request of 01. Aug 2015, 12:40 | Request from: Testy Tester
“
Event | Date: 16. Sep 2015 until 16. Sep 2015 | Requirements: 1 Meeting space
=T 1T 2] [ |
XMS Testhotel Bonn (De.. NI % 03.Aug2015  3310EUR | || Q | 4 xl
T 1T 1T ol ]
HMS Testhotel Hamburg... HE 3 03. Aug 2015 3960 EUR | -|| || | |
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3 You can cancel your request, ¥MS Testhotel Schweiz . B @ 03. Aug 2015 25 waiting for offer
compare hotel offers, send
questions to the hotel, -

request a new offer, extend ~—T"C

the option period, request

additional hotels, or use the You can add new requests to this record with or without using a
request as a template for a template.

new event via the button

“Select action”.
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BOOKING

XMS Testhotel Bonn (De. BIEI % 03 Aug2015 | 3310EUR | 3 Q |/« ¥

XIS Testhotel Hamburg.. BIA % 03.Au02015 | 3860EWR | | & Q| |o/ |

1 By clicking ,,.Book binding
offer”, the system generates
a contract or it triggers an
- waiting for offer approval procedure
Furthermore, you can view
the offer as a PDF, print, or

XMS Testhotel Schweiz . HE 03. Aug 2015

cancel.
s Accept offer as a firm booking
el Event request of 22, Jan 2016
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s Bt You can also send the hotel a

Optstn Barme 1 301 message.
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offer”, the system generates a
binding online contract.

You want to learn more about the solutions mee
offered by meetago powered by HRS?
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